
 

CCTV Policy 

 

1. Privacy Impact Assessment. 
 

Sherborne Tennis Club (STC) is in a relatively isolated geographic position at the 
Terrace Playing Fields. There are no dwelling houses that overlook the courts or 
clubhouse.  There are only two houses within half a mile of STC (the 
groundsman’s cottage some 300 yards away and an isolated cottage some 600 
yards away). STC is uninhabited for the majority of the week – with people at the 
club only during various daylight hours, and only occasionally at other times. 
Given these circumstances, STC considers that CCTV will have a deterrent effect 
against vandalisms or theft, and would also enhance the prospect of the police 
being able to investigate should this occur. Additionally, the CCTV could be used 
in the event of a fire breaking out, to investigate the potential causes of the fire.  
 
The cameras are placed only to record images of people within the main body of 
the clubhouse (not the changing/toilet area) and those entering the courts. 
 
2. Registration 
 
STC will maintain registration with the Information Commissioner’s Office (ICO), 
and the management committeee will review and update this registration annually. 
 
3. Policy for the Use of CCTV 
 
The CTV at STC is installed and operates purely for the prevention and 
investigation of crime or property damage. Images from the CCTV will only ever 
be used for this purpose, and will only be shared with the Police or Fire Brigade. 
Any breach of this policy by an individual would be dealt with in accordance with 
the Club’s disciplinary policy. 
 
The operation of the CCTV at STC will be the responsibility of the Club’s 
committee, and its day-today operation will be the responsibility of the Facilities 
Volunteer and the Club Chairman. They will ensure that the CCTV is kept in good 
working order, is maintained by a suitably qualified technician (as necessary), and 
that the equipment and the images it contains remain secure. Appropriate training 



shall be provided to all those with responsibility for the CCTV operation. 
 
Access to the live system (viewable via the internet) will be granted only to the 
following individuals: 
 
Facilities Volunteer 
Club Chairman 
Head Coach 
Deputy Head Coach. 
 
These individuals are well placed to be able to respond should a problem be 
identified – such as the fire alarm (which is also internet enabled) sounding, or a 
call from a member of the club. These individuals can also monitor the images at 
times of higher risk (such as during Pack Monday Fair week). 
 
The Facilities Volunteer and/or Club Chairman shall ensure that the images on the 
hard disk are retained for no longer than 6 months, and in such a form that they 
would be retrievable in the event of an incident. 
 
In the event that an individual is concerned that their image has been recorded 
and retained, they may apply to the Club Chairman to request that their image is 
deleted or to request to view or obtain a copy of their image. They may do so in 
person or via email addressed to the Club Chairman at: 
 
 membership@sherbornetennis.com.  
 
Any such requests shall be logged and brought to the attention of the club’s 
committee. 
 
4. Review of the CCTV Policy 
 
The CCTV policy shall be reviewed every three years. 
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